INSTRUCTIONS

NEW JERSY 7% SALES TAX

Sales Tax Penny Break Levels

Saturday 7/15/2006 before Opening Store Turn Off Polling

1. Open Backroom

a. Click administration

b. Click file maintenance

c. Click sales tax penny break levels

2. Delete all NJ0006 (or whatever your main NJ tax table is) penny break levels

a. Use cursor to highlight each line and click delete

b. Answer yes ok to delete

c. Repeat till all levels are deleted

3. Enter (Add) new data

a. Use attached penny break levels

b. Go to add/edit box

c. Enter NJ0006 (or whatever your main NJ tax table is)

d. Press TAB key to advance to next field

e. Enter cutoff $ level example .01-.10 cutoff level will be .10 

f. Press enter 2times then enter correct tax amount as shown

g. Repeat entering each cutoff till all levels are entered

h. Your table should look like sample enclosed

4. Re-index

5. Turn on Polling

[image: image1.png]=l8lx|
A (Et ala -
) il | pelete Exit

Tae [ Cuoiilevel | Tox [ Who | Lesthged |





